ACCESSING 365 EMAILS
THROUGH BROWSER

QUICK GUIDE
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Some clients will prefer to access their emails
throughthe Web browser,
this will walk users through how to do this.
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Open your web browser of choice,
Chome, Firefox, Safari:

All Apps Documents Settings Photos |

Best match

-~ Google Chrome

»
App

Folders (2+)

In anew tab, go to www.office.com

1. Office 365 Login | Microsoft Offic X +

X & office.com
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Once the webpage loads
you'll see an option to signiin, click the

Welcome to Office

Your place to create, communicate, collaborate, and get great work done.

Sign up for the free version of Office >

B® Microsoft

your email address and click next:
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Now enter your and click sign in:

B8 Microsoft
¢« adam@systemagic.co.uk

Enter password

Forgot n d

= Microsoft
adam@systemagic.co.uk

Approve sign in request If you have multi factor authentication

© Open your Mictosoft Authentictor app and enabled you'll be asked
to

the request to sign in
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Once logged in, you'll be met with
your 365 dashboard,

from here, click on the Outlook icon
on the left hand side to open your mailbox:

c R




A new tab will open and you'll
see your inbox, from here you

S,

SYSTEMAGIC

DOING |7 DIFFERENTLY



	PAGE_1
	PAGE_2
	PAGE_3
	PAGE_4
	PAGE_5
	PAGE_6
	PAGE_7

